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MILLS LEGAL CLINIC STUDENT POLICIES 
 
A. GENERAL POLICIES 
 

Full-Time Clinic You participate in a particular clinical program for the first time in a 
“full-time clinic.” These clinics are the only course you take during 
your quarter of enrollment in the clinic. They provide 12 credits. 
 

Sole Academic Focus A full-time clinic is your sole academic commitment during the quarter 
of enrollment. You may not concurrently enroll in or audit any other 
SLS or University course, regardless of when that course meets, 
except in very limited circumstances relating to joint degree or other 
academic programs that require specific courses as discussed below. 
 

Advanced Clinic Advanced clinics are available to a limited number of students, 
determined by each clinic director, who have already taken the full-
time clinic in that particular program. These clinics are offered for up 
to seven credits, as determined by the instructor. Advanced clinics 
may be offered during any quarter, including a quarter in which the 
clinic is not offering a full-time clinic. Not every clinical program offers 
an advanced clinic. 
 

Eligibility Second and third year J.D. candidates may enroll in a full-time or 
advanced clinic. Candidates for other degrees granted by SLS, 
including, without limitation, LL.M degrees, may enroll in a clinic, 
subject to their ability to otherwise fulfill their degree requirements 
and subject to State Bar rules relating to student practice. Advanced 
degree students interested in enrolling in a clinic should consult with 
the MLC director for more information. 
 

Academic Programs that 
Require Specific Courses 

Absent extraordinary circumstances, if you are pursuing a joint 
degree or are part of some other special academic program, you are 
expected to coordinate your courses in other schools to avoid 
concurrent enrollment in a clinic. We make exceptions only when it 
would otherwise be impossible to coordinate the requirements of the 
joint degree or other program with clinic enrollment. If you wish to 
seek this exception, please consult with the MLC director. 
 

Maximum Credits You may not enroll in any full-time or advanced clinic if doing so 
would result in your earning more than 27 clinical credits over the 
course of your law school career. 
 

Multiple Clinics Subject to the overall cap of 27 clinic credits, you may enroll in a 
second full-time clinic in addition to the one you have already 
completed. 
 

Grading in Full-Time Clinic In a full-time clinic, you receive three separate H/P/LP/F grades, one 
for each of “clinical practice,” “clinical methods” and “clinical 
coursework.” Individual clinics establish criteria to evaluate students 
in each of these areas. Grading is subject to SLS’s grading policies 
(i.e., the curve) for non-examination courses. 
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Grading in Advanced Clinic Grading for advanced clinics is subject to the grading rules that 
govern SLS seminars. 
 

Enrollment Process Clinic enrollment is limited due to the need to maintain low student-
faculty ratios. The first round of applications for enrollment takes 
place during the spring of the year before you wish to take a clinic. 
You may apply for enrollment in one or more clinics and, in the 
application process, express your preferences. Clinic directors in 
selecting students do not have access to your preference information. 
If you are accepted to two or more clinics, then we will assign you the 
clinic you ranked highest. There is no guarantee that you will be 
accepted into a clinic or, if you are accepted, that you will be 
accepted into your top choice. However, applying to multiple clinics 
will not diminish your chance of securing a spot in a particular 
preferred clinic. 
 
If you are not accepted into a clinic during the first round of 
applications, or decide later that you want to apply, you are welcome 
to apply on a rolling basis to any clinic that may have openings in a 
particular quarter. 
 
Please note: once you apply, your enrollment is binding. You may not 
drop the course or switch your enrollment to a different quarter. 
Petitions to be released from a clinic, based on an extraordinary and 
unforeseeable change in circumstances, are subject to review and 
consideration by the faculty director for your clinic as well as the 
clinical faculty committee. 
 

Transfer Students Transfer students are welcome to apply to one or more clinics. We 
encourage transfer students to ask about openings and submit 
applications as promptly as possible following acceptance to SLS. 
 

Full-Time Clinic Activities Full-time clinic activities include client work, participation in a regular 
seminar, and participation in the “rounds” sessions described 
elsewhere in this document. 
 

Full-Time Commitment Full-time clinics are exactly that; they are full-time commitments. You 
are expected to: (i) work in the applicable MLC office during business 
hours (9 AM – 5 PM or as established by each clinic), including the 
reading period and finals period; (ii) be available for meetings and 
activities that are scheduled during business hours; (iii) be available 
by e-mail or cell phone when elsewhere during those hours; (iv) 
attend and participate in clinic seminars, field trips and other activities; 
(v) complete all seminar readings and assignments; and (vi) 
participate in all rounds sessions.  
 
You are also expected to be available generally during any extended 
hours that are necessitated by client and other commitments, 
including evening and weekend time, as is often required by 
professional work.   
 
Please consult with and obtain the approval of your clinic director 
regarding any standing commitments that may limit your ability to be 
in the office during business hours or otherwise to meet these 
requirements. 
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General Rounds All full-time clinic students participate in our General Rounds program. 
General Rounds are small group meetings involving students from 
multiple clinics. They are facilitated by a clinic instructor. General 
Rounds provide you with an opportunity to discuss client work with 
other students, learn about the work of the other clinics, and build a 
sense of community across the program. Unless otherwise directed, 
you are free in these sessions to discuss any aspect of a client 
engagement. 
 

Grand Rounds All full-time clinic students participate in our Grand Rounds program. 
These are collective gatherings of all MLC students that take place 
once or twice per quarter. 
 

Advanced Clinic Requirements 
  

Students enrolled in an advanced clinic are expected to spend at 
least four hours per week per clinical credit working on assigned 
clinical casework. These weeks do not include the reading period or 
the finals period. Advanced clinic students are also required to attend 
any seminars or parts of seminars designated by the instructor as 
mandatory for advanced students. 
 

Professional Responsibility    We are subject to the California Rules of Professional Conduct, 
including those relating to competent representation, protection of 
client confidences and effective client communication. Confidentiality 
requirements are applicable to matters discussed in General Rounds 
and Grand Rounds as well as in your clinic. 
 
We are subject to the tort and other legal obligations applicable to 
lawyers, including malpractice liability. This is the case even though 
we work on a pro bono basis and students do the work. 
 
You are expected to review the California Rules on Professional 
Conduct prior to beginning your clinical work. 
 

Conflicts Reporting You must provide us with information about your other legal work, in 
the summer or otherwise, in line with our professional obligations 
relating to client conflicts of interest. We expect you to respond to our 
inquiries promptly, accurately and completely. Working part-time at a 
law firm while enrolled in a clinic creates extraordinarily difficult 
conflicts issues for both MLC and the firm and is not permitted absent 
exceptional circumstances; please discuss any such employment 
with the MLC director before accepting it. 
 

State Law Requirements Clinic students must be certified under the rules of the California 
State Bar. MLC is subject to the California Rules of Court relating to 
law student practice. Under those rules, you must register with the 
State Bar and pay a registration fee. SLS will reimburse you for that 
payment. In addition, the student practice rules require SLS and you 
to submit forms to the State Bar and to comply with detailed 
requirements relating to document review, supervisor responsibility 
and other matters. Your clinic instructor will provide you with more 
information at the start of the quarter.  
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Criminal Prosecution Clinic The Criminal Prosecution Clinic is part of the SLS clinical education 
program but not part of MLC. Students in that clinic work directly with 
Professor George Fisher and prosecutors at the Santa Clara County 
District Attorney’s office. These students do not participate in the 
rounds sessions or other MLC activities.  
 

Professional Environment MLC operates as a single law office with locations on campus and in 
East Palo Alto. We maintain an active practice at both locations. 
Clients, potential clients, co-counsel, witnesses, SLS and University 
faculty, alumni and other constituents, and other third parties, 
regularly visit our facilities.  We expect you to conduct yourself, 
including in your demeanor in the office and your choice of workplace 
attire, in a manner consistent with your role as a lawyer in our firm 
working in a professional environment.  Part B of this document sets 
out some specific instructions and requirements relating to MLC 
operations in our facilities.  

 
B. CLINIC FACILITIES AND OPERATIONS 
 
1. NEUKOM BUILDING OFFICE 
 
Access The front door to the clinic space is locked except from 7:45 AM – 

6:00 PM. When the door is locked, you will be able to access the 
space with your ID card. Please give your clinic’s legal assistant a 
copy of your ID card at the start of the quarter so that it may be 
programmed into the system. (Note that when you use your ID card 
to enter, SLS for security purposes records that data and keeps it for 
60 to 90 days.) The door is also locked when a client who requires 
protection and/or location-confidentiality is in the office. At any time 
the door is locked, please do not allow unidentified visitors into the 
office. 
 

Student Workspace You have your own carrel in the clinic office. You are free to make 
use of the filing cabinet in your carrel and to leave materials, other 
than client files, on the desk after hours. Please keep your carrel 
clean and orderly. You may use the teaming tables and chairs in the 
common spaces. Please remove your materials from the common 
spaces when you leave. 
 

Conference Rooms You may reserve and use any of the seven conference rooms for 
client and team meetings.  Conference rooms must be reserved prior 
to use. To reserve a room, please contact your clinic’s legal assistant 
(or email clinic-assistants@lists.stanford.edu), indicating: (i) the 
intended use of the room; (ii) the duration of the period for which the 
room is needed; and (iii) the expected number of participants. Your 
reservation will be confirmed. Please keep the conference rooms 
clean and orderly. Please note also that the conference rooms are 
not intended as work areas for individual students. 
 

mailto:clinic-assistants@lists.stanford.edu
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East Palo Alto Office MLC operates the Community Law Clinic in East Palo Alto. The office 
is located just off Highway 101 and may be a convenient community-
based location for client and other meetings. You may use 
conference rooms there. Please contact Adelina Arroyo if you would 
like to reserve a room. Her e-mail address is 
adelina@law.stanford.edu. Her phone number is 650-725-9200.   
 
More information about Community Law Clinic operations is set out in 
Part B.2 of this document. 
 

Wireless Access The clinic has wireless access. If you have registered your computer 
for general wireless access within SLS, you will have such access in 
the office. To register your computer, please visit the Student Support 
Center in the SLS IT Department in Room 205 in the Crown 
Administration building or N321 in the Neukom building. 
 

Server The Cyclopes drive is an internal confidential network used only by 
the clinics. Your clinic will give you instructions about use of the 
server, including how to obtain access. Please speak to the IT Help 
Desk (650-724-8333) or email them at help@law.stanford.edu if you 
have any problems mapping to the drive. 
 

Personal Computer You may use your own computer for clinic work. If you do, you must 
keep client documents, work-product and client communications in a 
separate folder on your computer. Please copy your documents on a 
daily basis to the clinic server, for both back-up and faculty and staff 
access reasons. At the end of the quarter, please be sure to copy all 
documents to the clinic server, and delete all client files and e-mails 
from your computer. Your clinic may have additional requirements 
relating to computer use and file maintenance. 
 

Printers There is a printer available in the office and you may map your laptop 
to it. Instructions will be provided in the first days of your clinical 
quarter.  
 

Photocopying The copy machine is located in Room N129. You will be given the 
user and account codes during your first week in the clinic. You may 
use it for clinic purposes only. 
 

Client Files Please do not leave clinic files or confidential client documents in 
your carrel workspace or in conference rooms, on file cabinets or 
teaming tables, or otherwise in the open in the office. Please return 
files to the cabinet at the end of the day. We view a failure to maintain 
file confidentiality as a serious breach of responsibility. 
 

Telephones There are 24 telephones located within the carrels in the office. 
These are intended for clinic–related calls. When using these phones, 
or otherwise having conversations in work areas, please be respectful 
of others around you, including other students working nearby and 
faculty working in their offices. 
 
The number you should provide to clients and others from whom you  
receive clinic-related calls is 650-724-1900. This line is answered by 
MLC front desk staff or one of the clinic’s legal assistants; they will 

mailto:adelina@law.stanford.edu
mailto:help@law.stanford.edu
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forward the call to the phone located nearest you. If you are not in the 
clinic at the time of the call, they will relay a message to you via e-
mail. 
 
For all calls coming in after normal business hours, or during periods 
in which the phone is not being staffed, callers will have the option to 
leave a message in the general mailbox. The message will then be 
retrieved by staff the following business day and forwarded to you by 
e-mail. 
 
Each phone in a carrel has its own phone number. We recommend 
that you not give that number to anyone from whom you are 
expecting a call because you may not be in the carrel when they call 
and the phone does not have voicemail. 
 
You should not use your personal cell phone for clinic business 
unless it has been pre-approved by your clinic director. 
 

Fax The fax machine is located on the counter near the front desk. After 
placing your documents face up on the feeder, dial 9 + the phone 
number, and press the green start button.  Incoming documents are 
distributed periodically throughout the day. When sending faxes 
containing sensitive case and client information, please monitor the 
transmission closely and retrieve your documents immediately to 
protect client confidentiality.  
 

Supplies Supplies and clinic stationery are kept in the copy room. If you need 
supplies that are not available, please speak with the legal assistant 
for your clinic. These supplies are for clinic use only; please do not 
take supplies for personal use. 
 

Shredder There is a shred bin located in the copy room. Please be sure to use 
it for all discarded documents containing confidential client and case 
information. 
 

Student Mailboxes Student mailboxes are located on the back counter near the copy 
room. Students (excluding those in Community Law and Criminal 
Prosecution clinics) each have a mail slot. 
 

Mail The mailroom is located in Room B23 in the basement of the Crown 
Administration building. You must include the clinic account number 
(1089223-10-AABNL) on all outgoing mail. Place your envelope in the 
plastic bin labeled “Outgoing U.S. Mail to be metered” in the 
mailroom, and the mailroom will affix the proper postage, charge the 
account and mail it out. The last mail pick-up there is at 3:15 PM; 
otherwise, there is a post office on campus that is open until 5:00 PM. 
 

FedEx and Express Mail We generally use FedEx for overnight services. The last pick-up of 
the day from the mailroom is 2:30 PM. Please contact your clinic’s 
legal assistant if you will be using FedEx. Note that Federal Express 
does not deliver to post office boxes; you must have an actual street 
address for delivery and in most cases, one can be found with online 
research. 
 
If you only have a post office box address for delivery – as is 
generally the case with government agencies – you will need to take 
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the package to the post office to be sent via USPS Express Mail. 
 

Courier Service If you expect to need a messenger service to deliver documents 
same day, please contact your clinic’s legal assistant. 
 

Car Rental If you do not wish to use your personal car for MLC-related travel, 
ZipCars are available throughout campus for hourly rental through a 
clinic account. Please see your clinic’s legal assistant. 
 

Expense Reimbursement We reimburse travel-related costs that you may personally incur in 
the performance of your clinic work, including travel (mileage or cab 
fare), airfare, parking (except parking tickets), meals, and hotel 
accommodations. We only reimburse for meals for roundtrip travel of 
more than 100 miles. Reimbursement of meals during travel is limited 
to $50 per day. We do not reimburse charges for alcoholic 
beverages. 
 
For mileage reimbursement, please provide a map printout 
(originating from the clinic office) indicating the total miles traveled.  
As you incur expenses, please keep all of your receipts to ensure 
accurate reimbursement. Please keep in mind that you are required 
to submit reimbursements within 60 days of the date you incur the 
cost. 
 
Further instructions will be provided after the start of the quarter.   
Please contact MLC front desk staff with any questions regarding the 
reimbursement procedure.  
 

Emergencies   In case of emergencies involving health or safety, please alert clinic 
staff and dial 9-911 from an office phone or 911 from a cell phone.  In 
the event of a power outage, desk phones will operate for 
approximately 30 minutes.  Emergency phones are available in such 
circumstances and are located in the stairwell of the Neukom building 
and in the basement of the Administration building.  
 
Stanford’s Department of Public Safety can be reached during 
business hours at 650-723-9633 for non-urgent police response on 
campus. 
 

Working Late   If you would like a campus security escort to your car after hours, you 
may call 650-725-SURE (7873) and an escort will arrive within 10 - 
20 minutes. Expect a longer wait on weekends. This service is 
available seven days a week, 10:00 PM until 2:00 AM while classes 
are in session during the fall, winter and spring quarters. The 
afterhours dispatch line for campus police for non-urgent matters is 
650-329-2413. 
 

Food and Drink    You are welcome to bring food and drink into the office. Please show 
respect for our space, our clients and your fellow students by leaving 
your eating area as clean, if not cleaner, than you found it. This policy 
applies as well to the kitchen area and equipment. 
 
You may store your lunch each day in the refrigerators in the kitchen. 
Many people will be using the refrigerators, and we ask that you be 
mindful of leaving space for others. Every Friday afternoon we will 
discard all items left in the refrigerators, unless they are clearly 
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marked with a name and date until which they should be saved. 
 
The coffee maker in the clinic kitchen is for use by clinic students, 
faculty and staff. All who drink the coffee are asked to donate to the 
coffee fund. Those using the coffee maker are responsible for 
cleaning it each day. 
 

 
2. EAST PALO ALTO OFFICE 
 
Overview   MLC operates the Community Law Clinic (the “CLC”) at 2117 

University Avenue in East Palo Alto. The policies set out in this Part 
B.2 apply to CLC operations at that location. The term “you” means 
students enrolled in the CLC. 
 

Staff   The CLC has two administrative staff. Lupe Buenrostro is the legal 
assistant. Her e-mail address is lbuen@law.stanford.edu. Adelina 
Arroyo is the front desk staff and client services specialist. Her email 
address is adelina@law.stanford.edu. 
 

Access   The front door to the clinic office building is open from 9:00 AM – 5:00 
PM. The internal door from the lobby to the CLC suite is always 
locked. Front desk staff provide access through buzzing in clients and 
other visitors. We will give you a key that opens both the front door of 
the building and the CLC office suite. At any time the door is locked, 
please do not allow unidentified visitors into the office. 
 

Alarm   The clinic building is alarmed after hours. We will teach you the code 
and method of disarming the alarm for occasions when you are the 
first one in or last one out of the office, of if you need access on the 
weekends. 
 

Student Workspace   You have your own carrel in the clinic office. You are free to make 
use of the filing cabinet in your carrel and to leave materials, other 
than client files, on the desk after hours. Please keep your carrel 
clean and orderly. You may use the teaming tables and chairs in the 
common spaces. Please remove your materials from the common 
spaces when you leave. 
 

Conference Rooms   You may reserve and use the conference room and interview offices 
for client and team meetings. To reserve a room, please speak to 
Adelina or email her at adelina@law.stanford.edu. Please tell her: (i) 
the intended use of the room; (ii) the duration of the period for which 
the room is needed; and (iii) the expected number of participants. 
Please keep the conference rooms clean and orderly. Please note 
also that the conference rooms are only intended as work areas for 
individual students if other available space is at capacity. 
 

Wireless Access   The clinic has wireless access. If you have registered your computer 
for general wireless access within SLS, you will have such access in 
the clinic office. To register your computer, please visit the Student 
Support Center in the SLS IT Department. 
 

S:/ Drive   The S:/ drive is an internal confidential network used only by the CLC. 
We will give you instructions about use of the server, including how to 

mailto:lbuen@law.stanford.edu
mailto:adelina@law.stanford.edu
mailto:adelina@law.stanford.edu
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obtain access. Please speak to the IT Help Desk (650-724-8333) or 
email them at help@law.stanford.edu if you have any problems 
mapping to the drive. 
 

Personal Computer   You may use your own computer for clinic work. If you do, you must 
keep client documents, work-product and client communications in a 
separate folder on your computer. Please copy your documents on a 
daily basis to the S:/ drive, for both back-up and faculty and staff 
access reasons. At the end of the quarter, please be sure to copy all 
documents to the S:/ drive, and to delete all client files and e-mails 
from your computer. 
 

Printers   There is a networked printer available in the clinic office. To map your 
laptop to these printers, please contact the IT Help Desk. Given that 
the printers are used by many people, please be sure to retrieve your 
printouts promptly and otherwise keep the printer area orderly. 
 

Photocopying   The copy machine is available for your clinic-related copying. It does 
not require an access code. You may use if for clinic purposes only. 
 

Client Files   Please return files to the appropriate file cabinet at the end of the day. 
We view a failure to maintain file confidentiality as a serious breach of 
responsibility. You may take client files from the office only with 
supervising attorney permission. 
 

Telephones    Each student carrel has a telephone with its own extension. These 
are intended for clinic–related calls. When using these phones, or 
otherwise having conversations in work areas, please be respectful of 
others around you, including other students working nearby and 
faculty working in their offices, by using a reasonably quiet voice. 
 
The number you should provide to clients and others from whom you 
will receive clinic-related calls is 650-725-9200. CLC front desk staff 
answer this line; they will forward the call to the phone in your carrel 
or otherwise nearest you. If you are not in the clinic at the time of the 
call, they will relay a message to you via e-mail. 
 
For all calls coming in after normal business hours, or during periods 
in which the phone is not being staffed, callers will have the option to 
leave a message in the general mailbox. Staff will retrieve the 
message the following business day and forward it to you by e-mail. 
 
Each phone in a carrel has its own extension number. We 
recommend that you not give that number to anyone from whom you 
are expecting a call because you may not be in the carrel when they 
call and we do not use these phones’ voicemail systems. 
 
You should not use your personal cell phone for clinic business 
unless it has been pre-approved by the supervising attorney. 
 

mailto:help@law.stanford.edu
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Fax   The fax machine is located on a table next to the copy machine. 
Instructions for its use are posted on the wall nearby. 
 

Supplies   Office supplies are kept in the closet opposite the mailboxes. 
Letterhead stationery is kept in the trays near the network printer. If 
you need supplies that are not available in any of these locations, 
please speak with Lupe or Adelina. These supplies are for clinic use 
only; please do not take supplies for personal use. 
 

Shredder   There is a shred bin located near the network printer, outside the 
conference room. Please be sure to use it for all discarded 
documents containing confidential client and case information. 
 

Student Mailboxes   Student mailboxes are located centrally in the office. The mail 
delivery is usually in the afternoon. Incoming fax communications will 
be placed in student mailboxes, rather than on student desks.  
Students are responsible for monitoring their mailboxes for incoming 
communications. 
 

Mail   Please give outgoing US mail to Adelina, who will meter it and place it 
in the outgoing mail. The mail goes out twice per day. USPS picks up 
at about 1:00 PM. Adelina delivers remaining outgoing mail to the 
mailbox on University Avenue at about 4:30 PM. 
 

FedEx and Express Mail   We generally use FedEx for overnight services. If you need to send 
something by overnight mail, please send an email to Adelina with 
the addressee’s information, including telephone number. Note that 
Federal Express does not deliver to post office boxes; you must have 
an actual street address for delivery and in most cases, one can be 
found with online research. Adelina will call to schedule a pick up and 
needs to be notified by 2:00 PM for any outgoing FedEx on a given 
business day. 
 
If you only have a post office box address for delivery – as is 
generally the case with government agencies – you will need to take 
the package to the post office to be sent via USPS Express Mail. 
Please ask Lupe or Adelina for assistance. 
 

Service of Process   We generally perfect service of litigation documents by US mail, with 
Lupe completing service and signing a proof of service. There are 
some circumstances in which we hire a professional process server. 
If this need arises in one of your matters, please contact Lupe for 
information and instructions on how to engage that service. 
 

Car Rental   If you need to take a substantial driving trip for CLC business and do 
not wish to use your personal car, MLC has access to ZipCars 
available throughout campus for hourly rental through a clinic 
account. Please speak to Lupe, who will direct you to the correct MLC 
staff member for assistance. 
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Expense Reimbursement We reimburse travel-related costs that you may personally incur in 
the performance of your clinic work, including travel (mileage or cab 
fare), parking (except parking tickets), meals, and hotel 
accommodations.  We only reimburse for meals for roundtrip travel of 
more than 100 miles. Reimbursement of meals during travel is limited 
to $50 per day. We do not reimburse charges for alcoholic 
beverages.  
 
For mileage reimbursement, please provide a map printout 
(originating from the CLC office) indicating the total miles traveled. As 
you incur expenses, please keep all of your receipts to ensure 
accurate reimbursement.  Please keep in mind that you are required 
to submit reimbursements within 60 days of the date you incur the 
cost.  
 
Further instructions will be provided after the start of the quarter.  
Please contact Lupe for details regarding the reimbursement 
procedure. 
 

Emergencies   In case of emergencies involving health or safety, please alert CLC 
staff and dial 9-911 from an office phone or 911 from a cell phone. 
 

Food and Drink    You are welcome to bring food and drink into the office. Please show 
respect for our space, our clients and your fellow students by leaving 
your eating area as clean, if not cleaner, than you found it. This policy 
applies as well to the kitchen area and equipment. 
 
You may store your lunch each day in the refrigerator in the kitchen. 
Many people will be using the refrigerator, and we ask that you be 
mindful of leaving space for others. Every Friday afternoon we will 
discard all items left in the refrigerators, unless they are clearly 
marked with a name and date until which they should be saved. 
 
The coffee maker in the clinic kitchen is for use by clinic students, 
faculty and staff. Those using the coffee maker are responsible for 
cleaning it each day. 
 

 
 

* * * * * * * * 
 

If you have questions about these policies, please contact a member of the clinical faculty or staff.  
 
This policy document is not intended to limit or affect, and is subject to, applicable legal requirements, 
University policies and SLS policies. We may change this policy document at any time. 
 

* * * * * * * * 
Adopted on September 15, 2011 

 


